Requirements for Vendors

Already have a Lake Havasu City Business License:
If you already have a Lake Havasu City Business License, please email the following documentation to
Lake Havasu City Disc Golf Club at LakeHavasuCityDiscGolf@gmail.com:

e Copy of Business License

e Transaction Privilege Tax License (if available)

e Permit to Operate/Food Peddlers Permit (if serving food)

Do not yet have a Lake Havasu City Business License:

If you are not local or do not already have a Lake Havasu City Business License for this year, please create

an account to apply(register) for your Special Event Temporary Business License ($15/day), or to renew
your business license.

Once complete/license received via email from lakehavasu@mainstar.co (Lake Havasu City Electronic Online
Portal), please email a copy to Lake Havasu City Disc Golf Club at LakeHavasuCityDiscGolf@gmail.com.

Lake Havasu City Electronic Online Portal (Citizen Portal)
https://h2.maintstar.co/lakehavasu/Portal/#/

Follow link to Citizen Portal. Select Create New Account and follow the prompts.

Lake Haves ity
Electronic Online Portal

&} © =
Home Report Violation Make Payment

Services available on the Lake Havasu City Citizen Portal

The sections below provide information on the services and applications available through this citizen portal. To see the specifics of what can be performed on
the portal, click on the topic button on the left side. The details of what is available will be displayed on the right side. Each area contains different options on
what you can accomplish here, so check out each area for services that are available.

Welcome

Welcome to Lake Havasu City's Online Portal

| % Welcome

> g Building Permits Lake Havasu City is pleased to offer an enline portal for permit applications, plan check services, inspection
| [ scheduling, business licenses, dog licensing, map information, and online payments.
To begin using the Portal:

N Sign In using your email address by clicking Sign In on this page. To restore the password, click Forgot
[" Planning & Zoning Password.

Users that are new to the portal must create a new MaintStar acceunt. To start the process, click Create
New Account.
",‘,:ﬁas&'a
¥ e Engineering
¥ A NOTICE:

Users that wish to submit permit applications must submit credentials before doing so. After you sign in, you

Business Licenses & Special ) L . i
can submit your credentials in the "My Profile’ page of the portal. Once the credentials have been approved,

Events

“ Vacation Rental Permit

users will be able to proceed with the application process.
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From the Home Menu, select Business Licenses & Special Events. Select Apply Now.

B Business Licenses & Special Events

% Welcome
| know what | need
: APPLY NO'
—#|"{ayi, Building Permits

Lake Havasu City welcomes new businesses and events and the contribution businesses bring to our
community.

Ny By creating an account on the Citizen Portal:
Planning & Zoning

You can conveniently submit your business license and special event applications

Renew existing business licenses
Pay application and renewal fees using our secure and environmentally friendly online payment option

y‘w'é:::,:'m Engineering

Monitor the review process of your application by logging into your account at any time

View and print your business license or special event permit at your convenience

Update your mailing address, email address, and phone number

(ifUICE Business Licenses & Special

Events To renew your General Business License or Mobile Food License, please follow the steps below:
1. Go to My Profile
2. Credentials

4 3. Click the Submit Credential button
Vacation Rental Permit .
4. Select Business Owner

5. Find your Business Owner account by the Record number
6. Click the Register button

m 3 7.Go to My Records and complete the Business Renewal task assigned to you.
. .. Code Enforcement

Lake Havasu City Business License Division

License Renewal:

[ businesslicense@lhcaz.gov Q 2330 McCulloch Blvd N Lake Havasu City, AZ 86403

ﬁ l Fire Permits Ra (928) 453-4153 @ www.lhcaz.gov/business-license

Application Type: Select Temporary Special Event — Application for Vendors of an Event.

= o
M 0} = Ed & B8
Home Report Violation My Records My Inspections My Profile Make Payment

NEED HELP? CLICK HERE

Types > Contacts

Application type: Temporary Special Event - Application for vendors of an event
Business (required) LAKE HAVASU CITY DISC GOLF CLUB
Applicant Mercedes Kaiser

Here you can provide information about other contacts for this application

ADD ADDITIONAL CONTACT

< PREVIOUS NEXT > n

Contacts: Business (required) - Select Add. *Note* Your business name may already be in the system and

searchable within the Contact Name dropdown list. If not...

Select Create New Contact to add your business contact information. Once complete, select Add.
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If you have additional contact information you would like to have on file, select Add Additional Contact
to add.

Once complete, select Next.

Details: Fill in required information, once complete, select Next.

Describe Business/Event: Below is the event description. Before copying/pasting please replace the red
text with your business name, details about your vending, and which days you will be vending.

“(xxxxx will be vending Friday-Sunday, Saturday-Sunday, Saturday-Only, Sunday-Only) at the 9th Annual
Lake Havasu City Open (Disc Golf Tournament) hosted by the Lake Havasu City Disc Golf Club and run by
Tournament Directors: Mercedes Kaiser & Graham Russell. The tournament consists of playing 2 rounds
of 24 holes at SARA Park Disc Golf Course over the weekend of 1/31/26 - 2/1/26, with Early Player Check-
In on Friday 1/30/26.”

Event Name: 9*" Annual Lake Havasu City Open
Event Start Date: Saturday 1/31/2026 (or the date you will start vending)

Event End Date: Sunday 2/1/2026 (or the date you will stop vending)

m O] = 2 B
Home Report Violation My Records My Inspections My Profile Make Payment

Types » Contacts » Details

Application type: Temporary Special Event - Application for vendors of an event
Describe Business/Event in Detail (required)

9th Annual Lake Havasu City Open (Disc Golf Tournament) hosted by the Lake Havasu City Disc Golf Club, and run by Tournament Directors: 5
Mercedes Kaiser & Graham Russell. We anticipate 130 registered players, playing 2 rounds of 24 holes at SARA Park Disc Golf Course cover the '/

Event Name (required) TPT# @

9th Annual Lake Havasu City Open

Owner @ (required) Federal Tax ID @
Lake Havasu City Disc Golf Club, Inc. 93-2277473
Business Name/DBA (Doing Business As) @ (required) SSN

Lake Havasu City Disc Golf Club
Enter the date the Event Start (required) Enter the date the Event End (required)
01/31/2026 x 02/01/2026 =
# of Event Days (required)

2 v

I hereby certify that all information above is true and correct. (required)

< PREVIOUS NEXT - n
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Documents: Upload the required documents, once complete, select Next.

0} 0] g

Home Report Violation My Records

E 2 B

My Inspections My Profile Make Payment

Types > Contacts > Details > Documents - °u

Application type: Temporary Special Event - Application for vendors of an event

Identification (Attach valid government issued identification for the person authorized to submit
applications on behalf of the business) (required)

12 01.31.24 MAK DL_FRONT and BACK. pdf

[ UPLOAD MORE

NEED HELP? CLICK HERE

e o

Summary: Please review the summary, make sure all information is correct.

Submit to continue.

() 6} E4 & B
Home Report Violation My Records My Inspections My Profile Make Payment

Types » Contacts > Details » Documents > Summary

Application type: Temporary Special Event - Application for vendors of an event

PLEASE BE SURE YOU HAVE REVIEWED YOUR INFORMATION. TO MAKE A CHANGE TO YOUR INFORMATION, CLICK THE "PREVIOUS" BUTTON OR
CLICK THE G TO CANCEL YOUR APPLICATION. TO SUBMIT YOUR APPLICATION, CLICK "SUBMIT".

Business License type: Temporary Special Event - Application for vendors of an event

Business: LAKE HAVASU CITY DISC GOLF CLUB

Applicant: Mercedes Kaiser

Describe Business/Event in Detail:

9th Annual Lake Havasu City Open (Disc Golf Tournament) hosted by the Lake Havasu City Disc Golf Club, and run by Tournament Directors: Mercedes Kaiser & Graham Russell. We anticipate 130
registered players, playing 2 rounds of 24 holes at SARA Park Disc Golf Course over the weekend of 1/31/26 - 2/1/26. Some will be coming to town as early as Thursday 1/29/26 to practice, make an
appearance on Friday 1/30/26 for Early Player Check-In, and to play our scheduled fun round of random doubles.

Event Name: 9th Annual Lake Havasu City Open
Owner: Lake Havasu City Disc Golf Club, Inc.
Federal Tax ID: 93-2277473

Business Name/DBA (Doing Business As): Lake Havasu City Disc Golf Club

Enter the date the Event Start: 01/31/2026
Enter the date the Event End: 02/01/2026
# of Event Days: 2

| hereby certify that all information above is Yes

true and correct.:

Submitted Documents:
1 (Attach valid go

issued identification for the person authorized to submit applications on behalf of the business): 01.31.24 MAK DL_FRONT and BACK.pdf

NEED HELP? CLICK HERE

< PREVI SUBMIT n
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Payment: Please pay associated fees (currently $15/day for Temporary Special Event Business License).

Make Payment

Your Record BT2026-00033 has been submitted.

You should pay pending fees to continue.

Pay now with your credit card

Invoice: INV26-0168
Fees:
FEE26-0227

Total Amount

$30.00

Pay Pay later

Once complete/license received via email from lakehavasu@mainstar.co (Lake Havasu City Electronic Online
Portal), please email a copy to Lake Havasu City Disc Golf Club at LakeHavasuCityDiscGolf@gmail.com.

Thank you,

Lake Havasu City Disc Golf Club
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